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I.       It is the intention of the Village of Lake Zurich, to create an Independent Contractor Relationship with
          __________. This agreement shall not be construed as creating an employee/employer relationship
          or joint employment relationship between the parties.

          A.    The contractor acknowledges and agrees that he/she is not entitled to any bene�ts or protections
                  a�orded employees of the Village or bound by any obligations of employees of the Village.
                  Contractor understands and fully agrees that he/she will not be covered under provisions of the
                  unemployment compensation insurance of the Village of Lake Zurich or the workers’ compensation
                  insurance of the Village of Lake Zurich and that any injury or property damage on the job will be
                  contractor’s sole responsibility and not the Village of Lake Zurich’s. Also, it is understood that
                  contractor is not protected as an employee or as a person acting as an agent or employee under
                  the provisions of the general liability insurance of the Village of Lake Zurich and therefore,
                  contractor will be solely responsible for his/her own actions.  The Village of Lake Zurich will in no
                  way defend contractor in matters of liability.

 B.    The contractor agrees not to hold him/herself out as en employee or joint employee of the
                        Village to members of the public.

 C.    The contractor acknowledges and agrees that he/she is solely responsible to pay all applicable
                        federal, state and local income and withholding tax obligations or contributions imposed by
                        social security, unemployment insurance and workers’ compensation insurance on behalf of 
                        the contractor and those employees, if any, employed by him/her.

II.       A.    Services to be performed by contractor include:

 ______________________________________________________________________

           B.    Days and hours of work to be performed by contractor include:

 ______________________________________________________________________

           C.    Location(s) of work to be performed by contractor include(s):

 ______________________________________________________________________

           D.    The contractor’s other responsibilities include:
           Although they are not Village employees, Contractors represent the Village and as such must
                   conduct themselves in a professional manner; this includes dressing and speaking professionally,
                   and supporting the parks’ policies, procedures, and decisions. Contractor and their employees are
                   to maintain a professional relationship with participants and parents of minor participants at all
                   times.

III.       The contractor shall at all times have sole control over the manner, means and methods of performing
            the work/services required by the contract according to his/her own independent judgment, and is
            solely responsible for the direction of his/her employees and agents.  The contractor will provide all
            equipment and tools necessary to perform their work.  The contractor acknowledges and agrees that
            he/she will devote such times as is necessary to produce the contracted for results.  Contractor
            represents and warrants that Contractor has the skills and knowledge necessary to perform the
            Services in a safe, proper, e�cient, thorough and satisfactory manner and understands that Village of
            Lake Zurich is relying on such representation in contracting with Contractor for the Services.

 

Village of Lake Zurich

DRAFT

DRAFT



V.       A.    Method of payment:  The contractor must submit an invoice for your class(es) in order to be paid.
                   Please turn these in by the end of your class(es). As a contractor you assist with establishing the
                   pricing for your services. The agreed upon split is 70/30. (70% of gross earnings to the 
                   contractor and 30% to the Village). Checks are processed through our �nance department
                   and can take between 4-6 weeks to arrive. 

           B.    The Village will report payments to an individual of $600 or more to the IRS on Form 1099-Misc.
                  The contractor will provide to the Village of Lake Zurich a social security number for any
                  individual receiving payment.

           C.    The contractor will provide a Federal Employer Identi�cation Number to the Village.

VI.      The contractor acknowledges and agrees that he/she is responsible for all expenses, including 
            the provision of equipment and materials related to provision of the contracted for results, unless 
            otherwise speci�c and explained.
  
             ________________________________________________________________________________

             ________________________________________________________________________________

VII.     The contractor acknowledges and agrees that he/she is solely responsible for his/her
            employees/agents actions in performing the work/services.

VIII.    The contractor agrees to provide and keep force at all times during this Agreement, the following
            coverages: commercial general liability insurance including contractual liability coverage, with
            minimum limits of no less than one million dollars ($1,000,000) combined single limit per
            occurrence, with a two million dollar ($2,000,000) annual aggregate; property damage insurance;
            full Workers’ Compensation Insurance equal to the statutory amount required by law; and
            employers liability insurance with limits of not less than one million dollars ($1,000,000). All
            insurance carriers providing the coverage set forth herein shall have a minimum rating of A:VII as
            assigned by A.M. Best Co, licensed to do business in the State of Illinois, and satisfactory to the
            Village in its sole discretion.  All certi�cates of insurance in connection herewith shall be furnished
            to the Village no later than seven (7) days prior to the commencement date of this agreement.

            These insurance requirements may be waived by written agreement.  In the event the Village of
            Lake Zurich waives this requirement, contractor must fully understand and agree that he/she
            remains an independent contractor and shall not be an employee of the Village of Lake Zurich.
            As an independent contractor, and consistent with section I above, contractor shall not be entitled
            to any bene�ts or protection a�orded employees of the Village of Lake Zurich, irrespective as to
            whether or not the contractor elects to maintain general liability and/or workers’ compensation
            insurance to protect the contractor.

IX.      All insurance coverage provided by the contractor shall be primary coverage as to the Village of 
           Lake Zurich.  Any insurance or self-insurance maintained by the Village of Lake Zurich shall be
           excess of the contractor’s insurance and shall not contribute with it.
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X.       The Village, its o�cers, agents and employees are to be covered and named as additional insured
           under the Commercial General Liability coverage and shall contain no special limitation on the
           scope of protection a�orded to the additional insureds. The policy and/or coverage shall also
           contain a “contractual liability” clause.  A certi�ed copy of the actual additional insured
           endorsement provided on ISO form CG 2010 or equivalent form will be provided to the Village
           prior to commencement date of this agreement.

XI.      Said insurance policies shall not be canceled or amended without 30 days prior written notice
           having been given to the Village of Lake Zurich.  Such cancellation shall be grounds for the Village
           of Lake Zurich to immediately cancel this Agreement.

XII.     To the extent permitted by law, the contractor shall indemnify, save, defend and hold harmless
            the Village of Lake Zurich, including its o�cers, o�cials, agents, volunteers and employees, 
            (hereinafter collectively referred to as “Village”) from and against any and all liabilities, obligations,
             claims, damages, penalties, wage and hour claims, cause of actions, costs and expenses 
             (including reasonable attorney and paralegal fees) which the Village may become obligated by
             reason of any accident, bodily injury, or death of persons, civil or constitutional rights violation,
             or loss or damage to tangible property, or any claim made under the Fair Labor Standards Act
             or any other federal or state law arising directly or indirectly in connection with, or under, or 
             as a result of this Agreement.

XIII.    The contractor acknowledges and agrees that he/she will comply with all applicable laws, rules
             and regulations promulgated by any federal, state, county, municipal or any other governmental
             unit or regulatory body or court.

XIV.    The Village may terminate this contractual agreement in the event of contract breach or (when
            applicable) if the program did not meet the minimum number of participants.  The contractor
            shall have �nancial responsibility to the Village for reasonable costs incurred by the Village
            including the cost of obtaining replacement services.

XV.     Contractor represents and warrants that Contractor has the skills and knowledge necessary to
            perform the Services in a safe, proper, e�cient, thorough and satisfactory manner and
            understands that Village of Lake Zurich is relying on such representation in contracting with
            Contractor for the Services.

XVI.   Contractor agrees to submit to a criminal background check and that this agreement is
            contingent upon successfully completing a criminal background check.

XVII.  This Contract constitutes the entire agreement between the Parties pertaining to the subject
            matter hereof and supersedes all prior or contemporaneous agreements and understandings
            either oral or written of the Parties in connection therewith.  No modi�cation of this Contract
            shall be e�ective unless made in writing, signed by both Parties and dated after the date hereof. 
             This Contract is non-assignable by Contractor.
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XVIII.   Other Items: ___________________________________________________________________

               _____________________________________________________________________________

 _____________________________________________________________________________

____________________________________________________________________________________
Authorized Signature of Contractor   Authorized Signature of Village of Lake Zurich

____________________________________________________________________________________
Date                                    Date 
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INVOICE
JOHN JONES

CLASS SESSION RUN DATES CLASS DESCRIPTION
# OF
STUDENTS

PRICE PER
STUDENT

TOTAL
COLLECTED

INSTRUCTOR
FEE OR %

DUE TO
INSTRUCTOR

123 Hobbie Dr.
#22 
Orangevale, CA 95662

Invoice #:  91407
Date:  9/14/2007
Invoice For:  Instructor Services

Session I

Please remit payment to:

Address:

Invoice For:

Invoice #:

Due Date:

Amount Due:

John Jones

22 Orangevale, CA 95662

Instructor Services

91407

30 days after receipt

$456

REMITTANCE

9/11-10/14 Ballet I $400 $300

$270

20 $20 75%

10/15-11/18 Ballet II 12 $30 $360 75%

Total: $570

Session 2

Phone:  (000)000-0000
Fax:  (000)000-0001 
Email:  someone@example.com

Bill To: VOLZ
200 S. Rand Rd.
Lake Zurich, IL 60047
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The Village of Lake Zurich Parks & Recreation Department strives to o�er the highest
quality of programs to our community. Thank you for taking the time to complete this
program evaluation on your most recent experience in our programs. 
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FACILITY COMMENTSN/ANEEDS
IMPROVEMENT

MEETS
EXPECTATIONS

EXCEEDS
EXPECTATIONS

INSTRUCTOR COMMENTSN/ANEEDS
IMPROVEMENT

MEETS
EXPECTATIONS

EXCEEDS
EXPECTATIONS

Clean and presentable for customers
and program safety

Safe and appropriate for program
and participants

Equipment is safe and appropriate
for program

Leaves facility in the same condition
prior to class beginning

Instructor has facility and program
set-up and ready for start time

Instructor is friendly and courteous

Instructor is easily recognized by 
students and parents

Instructor is neat and clean in
appearance

Instructor is engaged with
participants/families

Instructor is helpful and knowledgeable

PROGRAM/CLASS       INSTRUCTOR       DATE/TIME       AUDITOR

PROGRAM COMMENTSN/ANEEDS
IMPROVEMENT

MEETS
EXPECTATIONS

EXCEEDS
EXPECTATIONS

PROGRAM/CLASS            INSTRUCTOR

Comments:

Participants/Customers engaged in
activities

Ratios ensure program quality and
safety

Activities match advertised
expectations

Activities are age appropriate

Customers are having a positive
experience

Needs and interests are being met

Safety and supervision is apparent

DRAFT

DRAFT
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Village of Lake Zurich Park and Recreation Department 
Registration Form
PLEASE FILL OUT THIS FORM COMPLETELY AND MAIL OR FAX IT TO: Village of Lake Zurich 
Park and Recreation Department, 200 S Rand Rd, Lake Zurich, IL 60047 FAX:  847-380-5471

Family Information  Resident   Non-Resident
Please print.  Fill out the information below for your entire family; then list each participant separately  
in the Registration Information section. Proof of residency may be required.

Family (or primary guardian) Last Name  Father or Guardian First Name  Mother or Guardian First Name

Address  City  State  Zip

Home Phone  Cell Phone (State Whose Number)  Work Phone (State Whose Number)

E-mail Address

Alternate Name  Phone  Relationship
 In case of an emergency, an attempt will be made to contact a parent at home, at work and via cell phone. If a parent 

cannot be reached, the Park Department will contact the alternate name listed above.

Does a participant in your family require Americans with Disabilities (ADA) assistance or a one-on-one aid?   Yes    No

Family Member Registration Information

Payment Information
Total Fee  Payment Method: Check One:  

 Visa   MasterCard   Cash    Check (#:______________)

Village of Lake Zurich - WAIVER AND RELEASE OF ALL CLAIMS
Please read this form carefully and be aware that in registering 
yourself and/or your minor child for participation in the 
program(s), you will be waiving and releasing all claims for 
injuries you or your child/ward might sustain arising out of the 
program(s). I recognize and acknowledge that there are certain risks of physical injury to participants in the program(s) and 
I agree to assume the full risk of any such injuries, damages, or loss regardless of severity which I or my child/ward may 
sustain as a result of participating in any of the program(s). I hereby fully release and discharge the Village of Lake Zurich 

sustained by me or by my child/ward, arising out, connected with, or in any way associated with the activities of any of the 
program(s). I HAVE READ, FULLY UNDERSTAND AND ACCEPT THE CONDITIONS AS DESCRIBED ABOVE.

Signature of Parent/Guardian/Participant  Date
This waiver must be signed by adults 18 years old and older.

Photo Release  Photos and videos are periodically taken of people participating in Village of Lake Zurich Park and 
Recreation Department programs and activities. All persons registering for Park Department programs/activities or using 
Park Department property thereby agree that any photograph or videotape taken by the Park Department may be used by 

publications without additional prior notice or permission and without compensation to the participant.

Program # Program Name Participant’s First 
Name

Participant’s Last 
Name

Birth Date 
mo/day/yr

Fall 2022
Grade

Gender R/NR Fee

This section must be filled out if you are using Visa or MasterCard.
Account
Number:   __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __

Cardholder Name __________________________________________

Expiration Date _____________  Amount of Charge $ _______________

Authorized Signature ________________________________________

� � � �� � � �� � �� � � � �� � � �� �



This report is to be used by any non-employee involved in an accident or incident, which required first-
aid or hospital treatment, or resulted in the non-employee complaining of discomfort as a result of the 
incident, or resulted in damage to their personal property. 

PLEASE PRINT

Name:

Address:

City: State Zip Code

Home Phone 
Number:

Date of Incident: _____/______/______ Time:: _________      [    ] A.M.       [    ] P.M.

Was First-Aid Given? [    ] YES         [    ] NO

Exact Location of Incident: 

Describe Accident/Injury:

Describe Vehicle/Property Involved:

List all Witnesses & Phone Numbers:

Return to Village/City Administrator's Office

Given By  
(Hospital/Doctor): Date:   ______/______/______ 

  
Time:  ____________    [    ] A.M.     [    ] P.M.

Your Signature: Municipal Employee's 
Signature:

Date:    ____/____/____ Date:    ____/____/____

Type:

Was Medical Emergency 
Treatment GIven? 

[    ] YES         [    ] NO
Type:

Village of Lake Zurich
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DISCLAIMER AND SIGNATURE

Convictions: Have you been convicted of a felony in the last 7 years?
Conviction will not necessarily disqualify an applicant from agreement.

All interested parties will be required to submit proof of completed background checks.

(If yes, please explain what conviction, when, where and disposition of the case)

Signature

Independent Contractors are contracted with the Village of Lake Zurich Park & Recreation Department to provide
instruction for recreational activities and are not employees of the Village. Independent Contractors shall be
dismissed at any time if the district �nds their instruction to be inadequate or their behavior, attitude, or appearance
to be unacceptable. Please attach any additional information about yourself that would further explain your desire
to become an independent contractor.

I hereby certify that all statements made in this application are true, complete and without omission. I authorize
investigation of all matters represented by this application. I agree and understand that any misstatement or
ommision of material fact on this application will cause forfeiture on my part of all rights of becoming an
instructor with the Village of Lake Zurich no matter when said misstatement or omission is discovered or
comes to light. I also authorize employers, schools, or persons from employers listed in this application to give
any information regarding my employment, quali�cations and character. I hereby release said employers,
schools, persons and the Village of Lake Zurich Park & Recreation Department from any liability or damages for
receiving, using, or releasing information.

Have you ever been convicted by a court of a felony? Yes No

Date

 

 

 

  

Village of Lake Zurich
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